WHEATLAND COUNTY
BYLAW # 2025-01

A BYLAW of Wheatland County, in the Province of Alberta, to establish and designate signing
authorities for Wheatland County municipal documents including bylaws, minutes, cheques, letters,
negotiable instruments, and agreements, and to provide for delegation of signing authority in
accordance with the Municipal Government Act (MGA).

WHEREAS Section 7 of the Municipal Government Act, Revised Statutes of Alberta 2000, Chapter M-26,
and amendments thereto (hereinafter referred to as the "MGA", provides that a council may pass
bylaws for municipal purposes; and

AND WHEREAS Section 203(1) of the MGA provides that Council may delegate any of its powers, duties,
or functions to a Council committee, the Chief Administrative Officer (hereinafter referred to as the
“CAO"), or a designated officer unless an enactment or bylaw otherwise provides;

AND WHEREAS Section 209 of the MGA and County Bylaw 2019-18 Section 6.3, that the Chief
Administrative Officer (CAQ) may delegate any of the CAQ’s powers, duties, or functions to a designated
officer or an employee of the municipality.

AND WHEREAS Section 213 of the MGA provides for the signing or authorization of municipal
documents, including bylaws, minutes of council, and other negotiable instruments;

AND WHEREAS Wheatland County Procurement Policy outlines the roles, responsibilities, and approval
levels for procurement-related activities within Wheatland County;

AND WHEREAS Wheatland County Council deems it desirable and necessary to establish, by bylaw, clear

and efficient processes respecting the signing of municipal documents and delegation of signing
authority.

NOW THEREFORE, the Council of Wheatland County, duly assembled, enacts as follows:

Title

1. This Bylaw may be referred to as the "Signing Authorities Bylaw"
Purpose

2. The purpose of this Bylaw is to:

(1) Define primary signing authorities for Wheatland County.

(2) Provide for further delegation of signing authority in accordance with the MGA.

(3) Ensure compliance with all relevant legislative requirements, enactments and policies,
including Wheatland County Procurement Policy, to maintain accountability for the
signing of municipal documents.

Definitions
3. tn this Bylaw:

(1) “CAO” means the Chief Administrative Officer of Wheatland County appointed by
Council under section 205 of the MGA.

(2) “Council” means the municipal council of Wheatland County.

(3) “County” means Wheatland County.

(4) “Delegation” means the formal assignment or transfer of a power, duty, or function
from one authority (such as Council or the CAO) to another committee, person or
position, in accordance with the Municipal Government Act and this Bylaw.

(5) “Digital Signature” means a form of electronic signature that uses cryptographic or
similar secure technology to authenticate the identity of the sigher and to verify the
integrity of the signed document. A digital signature typically embeds information (such
as a certificate) that ensures the document has not been altered and that the signature
can be traced back to its originator.

(6) “GM of Corporate and Financial Services” (or equivalent title) means the senior
administrative officer responsible for financial services within Wheatland County,
reporting to the CAO, or their designate.



Scope

(7) “GM of Transportation and Agriculture” (or equivalent title) means the senior
administrative officer responsible for transportation and agriculture services within
Wheatland County, reporting to the CAQ, or their designate.

(8) “GM of Community and Development Services” (or equivalent title) means the senior
administrative officer responsible for community and development services within
Wheatland County, reporting to the CAO, or their designate.

(9) “Manager of Financial Services” (or equivalent title) means the administrative officer
responsible for financial operations and accounting, reporting to the GM of Corporate
and Financial Services {or equivalent title), or their designate.

(10)“MGA” means the Municipal Government Act, RSA 2000, c M-26, as amended.

(11)“Negotiable instrument” means a written, signed, and unconditional order or promise
to pay that can be transferred from one person or entity to another, thereby ensuring
the holder in due course has the right to payment.

(12)“Procurement Policy” means Wheatland County’s Procurement Policy, including all
applicable amendments and associated procedures or guidelines.

(13)“Reeve” means the chief elected official of Wheatland County, as defined under Section
150 of the MGA.

(14)“Deputy Reeve” means the member of Council appointed to act as Reeve in the Reeve’s
absence.

(15)“Signing Authority” refers to the authority granted under this Bylaw to sigh municipal
documents on behalf of Wheatland County.

(16)“Delegation or Sub-delegation” means the further assignment of a delegated power,
duty, or function as authorized by section 203(3) of the MGA.

4, This Bylaw applies to the signing of all municipal documents and includes, but is not limited to,
bylaws, minutes, cheques, negotiable instruments, letters, and agreements entered into by
Wheatland County.

In signing documents or exercising any delegated duties and powers, the signer or delegate shall
ensure the following:

Provisions

(1) The authority granted herein does not exceed the authority provided under the MGA or
by Council resolution.

(2) Where Council has delegated authority to a position other than one named in this
Bylaw, that specific Council delegation prevails.

(3) A delegation may be revoked by Council or the CAO at any time without notice.

(4) The authority to sign any document under this Bylaw does not relieve the obligation to
seek Council or CAO approval, where required.

{5) Where an existing delegation conflicts with this Bylaw, this Bylaw prevails.

(6) The powers, duties, and functions given herein cannot be sub-delegated without
express written authorization from the CAO or from Council, if required by the MGA.

(7} Signers must comply with all applicable legislation, County policies (including the
Procurement Policy), guidelines, procedures, and standards adopted by the County.

(8) This Bylaw may be amended from time to time to ensure it remains up to date and
effective.

(9) This Bylaw will be maintained by Corporate and Financial Services.

5. In this Bylaw:

(1) References to Bylaws, Municipal Government Act, Land Titles Act, Alberta Evidence Act,
and Electronic Transaction Act.
(a) Where this Bylaw references legislation, it is intended also to refer to any
amendments or successor legislation.
(2) Methods of Signature
(a) Signatures may be wet (manual), engraved, lithographed, printed, digital, or
otherwise mechanically or electronically reproduced in accordance with
sections 213(3), 213(4), and 213(5) of the MGA, and additionally in the case of
digital, facsimile, electronic or electronically reproduced signatures, the
Electronic Transactions Act of Alberta (5.22), provided that:



1. The signatory intends to sign or authorize the document.
There is a written or electronic record of the approvals for that
transaction.
3. The signatory has specifically authorized (in writing) use of their
signature in an electronic or mechanically reproduced format.
(3) Validity of Signature
(a8) Any document signed digitally must incorporate a level of security and
validation that meets or exceeds the requirements of the Electronic
Transactions Act (Alberta) and the Alberta Evidence Act, and must also comply
with the County’s policies, procedures, and standards for digital signatures.
{b) A document signed or authorized in accordance with this Bylaw is binding on
Wheatland County.
(4) Escalation of Risk or Value
(a) If a contract or agreement’s financial commitment exceeds the approval limits
assigned to each role as set by the Procurement Policy, or is more than the
approved operating or capital budget, or if the risk level of any document
surpasses the signer’s delegated authority, the document must be escalated
in accordance with the organization’s roles and authorities or to Council for
approval, as determined by the MGA, County policies or CAO delegation.
(5) Delegation of Signing Authority
(a) Forthe purposes of this Bylaw, any reference to “the CAO” includes any
person appointed by Council to act as the CAO or any delegate appointed by
the CAO, unless an enactment provides otherwise.
{b) In alignment with sections 203, 209, and 213 of MGA and County Bylaw 2019-
18 s. 6.3, the CAO may delegate signing authority and authorize further
delegation of signing authorities. Any such delegation must comply with
County procedures and policies and is subject to any restrictions in an
enactment or bylaw.

Signing Authorities

6. In this Bylaw:
(1) Bylaws
(a} In accordance with section 213(3) of the MGA, a bylaw of the County must be
signed:
1. By the Reeve (or in the Reeve’s absence, the Deputy Reeve or other
presiding officer), and
2. By The CAO (or delegate as permitted under the MGA).
(2) Minutes of Council and Council Committees
(a) In accordance with section 213(1) and (2) of the MGA, minutes of each Council
meeting must be signed by:
1. The person presiding at the meeting (Reeve, Deputy Reeve, or other
presiding officer), and
2. The CAO.
(b) Minutes of a Council committee
1. Must be signed by the committee chair, and
2. The CAQ.
(3) Minutes of Municipal Planning Commission (hereinafter referred to as MPC)
(a) Beingthat an MPCis considered a committee of council, minutes
1. Must be signed by the chair, and
2. Adesignated officer, who is the General Manager of Community and
Development Services, and
3. The recording secretary.
(4) Negotiable Instruments
(a) Cheques or Bank Drafts
1. For cheques or instruments drawn on accounts of Wheatland County,
two signatures are required.
2. Signing authority is granted to the following:
i. Reeve or Deputy Reeve;
ii. The CAQ;
(5) Other Methods of Payment

e



(a) Electronic Funds Transfers or Bank Transfers

1. Wheatland County applies the same authorization and signing
requirements to other payment methods as Negotiable Instruments.

(6) Agreements and Contracts
{a) Unless otherwise specified by Council resolution, the following individuals
have signing authority for agreements and contracts provided that the
necessary policies are adhered to, and budgetary approval or Council
authorization (if required) is in place:

1. Reeve or Deputy Reeve (by Council resolution, Bylaw, or provided by
the MGA, for documents requiring the signature of the chief elected
official).

2. The CAO.

3. As delegated by the CAQ, General Managers and sub-delegated to
Managers according to the risk tolerance and financial authority of the
role.

4. Where both the Reeve and CAO signatures are required (for example,
certain formal contracts or major legal agreements), the signature of
the Reeve (or Deputy Reeve if the Reeve is unavailable) plus the CAO (or
delegate) shall be mandatory.

5. All agreements or contracts that have a financial or risk impact must, at
minimum,

i. Follow the Procurement Policy with respect to approval
limits assigned to each role level,

ii. If the financial commitment or risk requires a higher
authorization level, the signing must be escalated
accordingly.

(7) Land Title Registrations:

(a) In accordance with the Land Titles Act (LTA) (s.161), land title registrations or
instruments falling under the Land Titles Act, may be signed by the CAO and
affixed with a corporate seal, attested by eligible witness (LTA (s.155)), or by
order of Council (LTA s. 159).

(8) Banking and Financial Management
{a) Investments:
The CAO.
(b) Credit Card Approvals:
General Manager of Corporate and Financial Services.
(c} Opening or Closing Bank Accounts:
The CAO.

(d)} Granting access to bank accounts or banking maintenance:
General Manager of Corporate and Financial Services.

(e) Other banking related transactions:

The CAO.
(9) Letters, Official Correspondence, and other Municipal Documents

{(a) Unless otherwise specified by Council resolution, the following individuals have
signing authority on letters, and other municipal documents, provided that the
hecessary policies are adhered to, or Council authorization (if required) is in
place:

1. Reeve or Deputy Reeve (by Council resolution, Bylaw, or provided by
the MGA, for documents requiring the signature of the chief elected
official).

2. The CAO.

3. As delegated by the CAO, General Managers and to Managers or
officers according to the risk tolerance of the role.

4. Where both the Reeve and CAO signatures are required the signature of
the Reeve (or Deputy Reeve if the Reeve is unavailable) plusthe CAO (or
delegate) shall be mandatory.

{(10)Other Municipal Documents and Delegation

{(a) The CAO may delegate sighing authority to General Managers, Managers,
designated officers, or staff members for role-specific or routine operational
documents, letters, correspondence, or agreements as required.



Responsibilities of Delegates

7. Responsibilities:
(1) A delegate exercising signing authority under this Bylaw is responsible for ensuring due
diligence and compliance with all applicable legislation, County policies, and procedures.
(2} A delegate must not sign a document that exceeds the scope of their delegated authority.

Administration and Review

8. This document is maintained by the department of Corporate and Financial Services and shall be
reviewed annually from the date of its approval to assess its effectiveness and appropriateness.

Indemnification
9. The County shall indemnify the employees if they were acting in good faith to conduct the powers,
duties and functions given by the Chief Administrative Officer by this Bylaw, the Act, any other

applicable enactment or any other applicable Bylaw, resolution, policy, or procedure.

Interpretation

10. Any reference in this Bylaw to the Act, any other enactment or any other Bylaw, resolution, policy,
or procedure shall include all amendments thereto, all regulations and orders thereunder and any
successor thereto.

Conflict

11. The provisions of this Bylaw shall prevail in any case where there is conflict between this Bylaw

and any previous resolution or Bylaw of Council.
Commencement of Bylaw

12. This Bylaw comes into full force on the day it is passed.

Read a first time on March 4, 2025.

Read a second time on March 4, 2025.

Read a third time on March 4, 2025, \/
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